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TITLE
ADDRESS
ADDRESS

RE:  JOB OFFER

Dear NAME:

On behalf of Clemson University, I am pleased to offer you the position of TITLE.    Your total annual salary shall be $XXXX paid in semi-monthly installments via direct deposit on the 15th and last day of each month. Your initial appointment shall commence on DATE.   

The TITLE is a member of the Administrative Council.  You will report directly to the President.  At all times, this position will serve at the pleasure of the President.  Your service in this capacity is subject to an annual review and reappointment in accordance with University policies and South Carolina law.  

In this position, you will be eligible to receive benefits with Clemson University.  If you have any benefits questions, do not hesitate to contact Human Resources at 864-656-2000.

This offer of employment does not imply any commitment to your continued employment and supersedes any other agreements, written or oral, with regard to your employment at Clemson University. 

Please indicate your acceptance of this offer under the terms described above by returning a signed and dated copy of this letter to me no later than DATE.  A copy of this letter is enclosed for your records.

Clemson University is honored to offer you this position and hope that you will accept this job offer and look forward to working with you.  Feel free to contact me directly if you have any questions or concerns.


Sincerely,



James P. Clements, President




I accept the employment described above under the terms and conditions set forth in this offer.


_____________________________________________  _______________________________
NAME	Date




