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From,

Mr Strauss,

KDMC Construction Materials,

Bakers Archway,

Glasgow

To,

Mr Stevenson,

MMRDA Construction Firm,

Glasgow

Dear Mr Stevenson,

I, Mr Strauss, on behalf of the entire construction industry welcome you and your firm in the city of Glasgow for your latest venture which the firm director has announced on 17 July, 20XX. I wish to introduce myself and the construction material firm which I own. The KDMC Construction Material is a prominent name in the construction industry in Glasgow. The details regarding the projects which we have successfully partnered in and those in which we are still providing our construction materials have been enclosed along with this letter. We are willing to extend a business proposal with this small introduction for providing the construction materials for the said new project of your firm.

Quality is the second name for the materials from us and the rates shall be discussed, if a meeting can be organised at the earliest. The contact details have also been enclosed and we are eagerly waiting.

Yours sincerely,

Mr Strauss
