Employee Transfer Order Letter
ABC COMPANY LIMITED
Human Resources Division
Head Office, Dhaka.
Ref : ABC/HO/HRD/2012/1510
Date: 20/03/2012
TRANSFER ORDER
Mr. Kamruzzaman, Senior Officer, Khatungonj Branch, Chittagong, is hereby transferred and posted to Agrabad Branch, Chittagong with immediate effect. On being released by the Manager, Khatungonj Branch, he is advised to report to the Manager, Agrabad Branch, Chittagong immediately.
Sd/-
Name of the Head of HRD
Designation
Mr. Kamruzzaman
Senior Officer, Khatungonj Branch, Chittagong.
 
C.C. for kind information & necessary action:
1. Financial Administration Division, Head Office, Dhaka.
2. The Manager, Agrabad Branch, Chittagong.
3. The Manager, Khatungonj Branch, Chittagong.
4. Personal File.
 
Signature of Head of HRD
----------------------------------------------------------------------------
