                                                                                                                                                                                                                                                                  Budget Template

Applicant Name:

Title of Proposed Project:

File Number:
	Cost Type


	Cost Category


	Cost Item


	Supporting Details for Proposed/

Negotiated Costs




	Cost Type


	Cost Category


	Cost Item
	Supporting Details for Proposed/

Negotiated Costs





	Program Delivery


	Salaries and Benefits
	Salaries – please provide a breakdown by position to reflect rate per hour, number of hours per week and number of weeks for the project.
	

	
	
	MERC (includes benefits; CPP, EI, Vacation Pay) – please provide breakdown by position for all staff involved in the project.  Eligible costs include:  4% for vacation pay, 4.95% for Canada Pension Plan contributions and 1.4% for Employment Insurance contributions.
	

	
	
	Health & Dental Benefits – provide a breakdown by position; eligible cost is a maximum of 50% of total benefit cost 
	

	
	
	Pension Benefit – provide breakdown by position; eligible cost is  a maximum of 50 of total benefit costs 
	

	
	
	Other HR Related Benefits – the only eligible item in this category is Worker’s Compensation coverage - please provide breakdown by position.
	

	
	
	Travel  - maximum of $.4379/km; meals maximum- $8 breakfast; $15 lunch; $20 dinner
	


	Participant Program Delivery


	Participant
	Travel – Approval is the discretion of the Department
	

	
	
	Child Care  - Approval at the discretion of the Department
	

	
	
	Training Allowance - Approval at the discretion of the Dept
	

	
	
	Participant Related Special Needs – Only to include special needs costs for non-ESIA program participants up to a maximum of ESIA special needs rates. Approval is the discretion of the Department.
	

	
	
	Program Materials – Includes participant related program material, supplied, books, graduation etc.
	

	
	
	Wage Subsidy/Benefits – Includes wage subsidy and mandatory employment related costs paid to an employer for a participant through an agreement between an employer and the project sponsor.
	

	
	
	Program Professional Fees – Costs to write tests/exams 
	

	
	
	Other Participant Costs - Approval at the discretion of the Dept
	

	
	
	Incidental Supports - Approval at the discretion of the Dept 
	

	Operational


	Standard
	Recurring - Heat, electricity, telephone, internet, photocopy lease, etc.   Please provide a breakdown.
	

	
	
	Professional Fees – E.g. audit fees, IT/web maintenance, etc.  Please provide breakdown.
	

	
	
	Facility Lease/Rent -Includes applicable lease/rent costs for space requirements specific to the project.  
	

	
	
	Program Materials – For materials required specific to the project.  Please provide breakdown.
	

	
	
	Insurance - Includes insurance costs incremental to this project.  Please provide details.  
	

	
	
	HST – At 50% of eligible costs
	

	
	
	Other Operational Costs –Provide a breakdown of costs.  Approval is at the discretion of the department.
	

	Administrative
	Administrative
	Bank Charges
	

	
	
	Book Keeping
	

	
	
	Other Administrative Items – Provide breakdown of other administrative costs specific to the project.  Approval is at the discretion of the department.
	


Effective:  April 1, 2015 – March 31, 2016
Effective:  April 1, 2015 – March 31, 2016

